
User Manual for Applying for Grant of License under Option 2 
(Simplified Procedure)  

 
Step 1: Enter the URL https://www.manakonline.in/MANAK/login in Mozilla Firefox 
web browser. 

Step 2: Click on the Conformity Assessment (Manakonline) tab as shown in Fig.1 

 

 
                                                        Fig.1 

 

Step 3: Click on LOGIN tab as shown in Fig.2 
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Step 4: Enter the Username, Password, Captcha and click on Sign in tab as shown in Fig.3 
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Step 5: Click on the Product Certification as shown in Fig.4 
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Step 6: Click on ‘Here’ link against Organization profile to fill the same as shown in Fig.5 
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Step 7: In case you have not entered your organisation profile, please fill up the organisation 
profile as shown in Fig. 6. 

 

 

                                                                    

                                                                                      Fig.6 



Step 8: After filling all the details of the profile, click on the ‘Submit’ button as shown in Fig.7 
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Step 9: Then a success message will be reflected on your screen as shown in Fig.8 after successful 
updation of the profile.  

 

  

                                                                        Fig.8 

 

Step 10 (QR CODE generation procedure): Go to Applicant dashboard shown in the Fig 9 
and click on the Test Samples Tile. 
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Step 11: Click on the Generate QR Code “View” section as shown in Fig.10 
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Step 12: The QR Code Generation page will be shown as Fig. 11. 

 

 

 

                                                               Fig. 11 

 

 
 
 
Step 13.A: If sufficient codes available, user can skip the step 13.b  

 



Step 13.B: In case either available codes are NIL or user want to create new codes, select 
‘Generate New Code’ from the drop-down and click on the Generate button. After that 
generated QR Code will be displayed as shown Fig 12. 

 

 

                                                         Fig. 12 

 

Step 14 (Test Request Generation procedure): Again Go to Home Page and click on 
the ‘Test Samples’ tile as shown in Fig.13 
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Step 15: Click on the ‘Generate Test Request’ as shown in Fig. 14 

 
 

                 
                                                                     Fig. 14 

 
Step 16: Enter the IS Number and click on the search button as shown in the Fig.15 

 
  

 
                                                                                    
                                                                            Fig.15 
 



Step 17: A list will appear below the search button with available IS numbers. Kindly select the 

required IS number and version from the populated list as shown in the Fig.16. 
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Step 18: Fill the remaining fields and click on the ‘Check Lab Availability’ as shown in the Fig.17  

 
 

 
                                                                           Fig.17 



Step 19: The new POP window will be opened as shown in the Fig. 18 and click on the Radio 

button       Suggested Lab 
 

 
                                                                             
                                                                       Fig. 18 
 
 

Step 20: Select any of the lab and click on the Submit button as shown in Fig. 19 
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Step 21: Fill the remaining details and click on the Submit button as shown in Fig.20 
 

 

 
                                                            Fig.20 
 

 
 

Step 22: Please enter any of the available QR Code and click on the Submit button as shown in 
Fig.21. 
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Step 23: After that the test request will be sent to the lab as shown in Fig.22 and click on the View 

Test Request List for checking the status of the generated test request. 
 
 

 
 

                                                    Fig.22 
 

Step 24: The test request Details is shown as shown in Fig.23. Click on the View for printing 
the test request: 
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Step 25: You can apply for new license when the Test report is uploaded by the LAB. Click on the 
‘Apply for New License’ as shown in Fig.24 

 

 

 

 

                                                                               Fig.24                   

 

Step 26: Then the application form will appear as shown in Fig.25 
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Step 27:  Select option ‘Yes’ if you know the Indian Standard Specification (ISS) for the product 
against which license is sought and choose the standard accordingly as shown in Fig.26 (Refer 
Guideline on the website) 
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Provide the acceptance for Marking Fee and STI by clicking on the respective checkboxes and then 
select the Simplified procedure accordingly as shown in Fig.27 
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Step 28: Fill the details of Top management, Technical management and Contact person Fig.28 

 

 

Fig.28 

 

Step 29: Similarly, fill the details of ‘Testing Equipment’. Click on ‘Yes’ if you want to download the 
excel file, otherwise click on ‘No’. 
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Step 30: Then fill the production details, accept declarations and Fill the details of Brand details 
and click ‘Next’ as shown below in Fig.30 
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Step 31: Fill Testing and Inspection Details as on Fig. 31 then click Next Button 
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Step 32: Select the QR code in the available list as shown in the Fig. 32 
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Step 33: Fill Declaration & Undertaking then click on Next Button 
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Step 34: Review Application Details 

    

 

                                                                     Fig.34 



Step 35: Later an Application Fee and Contact BIS page will open. Here select the payment mode, 
agree to the terms and conditions and click on ‘Proceed to Payment’ button as shown in Fig.35 
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Applicant can select any one of the Retail Banking or Corporate Banking 
payment mode  

 

Step 36: Then on Online Payment page go through the all the instructions regarding transaction 
charges and click on Pay Now as shown in Fig.36 
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Step 37: After completion of payment Go to Home Screen >> Product Certification >> check        
under Submitted Application as shown in the Fig.37 
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